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MEMORANDUM FOR: TSEC Students

SUBJECT: Homework Submission Standards

1. General:

o Use standard size (8 1/2" by 11”) paper. All homework should be typed.

o It is not necessary to include every detail of a problem solution, BUT enough details, steps

and words must be included so that the logic is clear and someone else can readily check

the problem solution.

2. Format:

o Start each new problem (or each new part of a problem if it is lengthy) on a new page.

o Unless the instructor states otherwise, homework will only be accepted in hard-copy

format.

3. Each Problem:

o Retype all questions EXACTLY as they are posed on the assignment.

o In your solution, re-state the problem to be solved in concise phrases and mathematical

terms (this is especially important when you go back to study for the tests).

o Write down equations to be used in generic form (before expanding them into problemspecific

form).

o Identify answers clearly by enclosing them within a box. Remember that, when required, an

engineering answer is not complete without expressing the appropriate units.

o Draw a diagram whenever appropriate. Free-hand drawings are discouraged. Use

engineering drafting implements (triangles, straight edges, scales, protractors, curves, etc.)

o Indicate the method of solution, any assumptions or approximations made, and indicate

why this approach is appropriate.

4. Turn In:

o Arrange the pages and the problems in proper order.

o Ensure your name, date, and course number are on the first page. Do not include your

SSN or any private information.

o Staple the assignment in the upper left hand corner.

5. Collaboration

o Working in groups of no more than five is encouraged, however individual submissions must

be the individual’s own work.

o Students are required to cite any sources that are quoted exactly.

6. Grading

o Points will be assigned to each homework problem. Use your judgment when formulating a

solution. If a problem is worth more points, an adequate solution will require more effort. A

short answer to a heavily weighted problem will result in partial credit.
ERIC W. BLAIR

MAJ, AR (FA 24)

TSEC Course Manager
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