Directorate of Installation Supply & Services

COMMAND SUPPLY DISCIPLINE PROGRAM

CSDP/Internal Control Program

Using Unit Checklist
UNIT EVALUATED_____________     EVALUATOR____________

DATE_____________               POC__________________

A.  GENERAL

B.  PROPERTY AUTHORIZATIONS

C.  REQUESTING AND RECEIVING SUPPLIES

D.  DISPOSITION OF PROPERTY

E.  PROPERTY RESPONSIBILITY

F.  ORGANIZATIONAL CLOTHING AND INDIVIDUAL EQUIPMENT

    (OCIE) AND PERSONAL CLOTHING

G.  MANAGEMENT OF LOADS

H.  INVENTORIES

I.  ADJUSTMENT FOR LOST, DAMAGED, OR DESTROYED  

    PROPERTY

J.  STORAGE

K.  GOVERNMENT CREDIT CARD

L.  HAZARDOUS MATERIAL
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A.  GENERAL
1.  When regulatory guidance is not clear, is clarification requested?  AR 710-2, (1-10)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

2.  If deviation from supply policy is required, is it sent through command channels for approval from HQDA?

AR 710-2 (1-10), AR 735-5 (8-2)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

3.  Has supply constraints identified and reported?

AR 710-2 (1-12)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

4.  Has the unit implemented the Hazardous Materials Management Program?  AR 710-2 (1-31)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

5.  Has the unit implemented a Command Supply Discipline Program (CSDP) IAW AR 710-2, App. B?

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________
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6.  Does the unit have a copy of the results from the previous CSDP evaluation on file?  AR 710-2, App B, 

AR 735-5 (11-6)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

7.  Is a CSDP monitor appointed in writing? (BN & HIGHER) 

AR 710-2 (1-13), AR 735-5 (11-4)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

8.  Is supply discipline training being conducted for all subordinates?  AR 710-2 (B-14)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

9.  Does the unit have a copy of their SOP and supporting organizations SOP?

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________
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10. As a minimum, does the unit have the following current dated publications on hand or on order?  AR 710-2, APP A

a.  AR 71-13 (The Department of Army Equipment

              Authorization and Usage Program)

b.  AR 310-49 The Army Authorization Document System 

              (TAADS)

c.  CTA 8-100 (Army Medical Department Expendable 

               Supplies)

d.  CTA 50-900 (Clothing and Individual Equipment)

e.  CTA 50-909 (Field and Garrison Furnishings and 

                Equipment)

f.  CTA 50-970 (Expendable Items (Except Medical, Class 

                V, Repair Parts, and Heraldic Items)

g.  FED LOG / SB 700-20

h.  SC’s/TM’s for SKO’s and equipment on hand

i.  TM 38-410 (Storage and Handling of Hazardous 

               Materials)

j.  TRADOC SOP 97-1 (International Merchant Purchase 

    Authorization Card (IMPAC) instructions)

k. TRADOC SOP 97-1  Fort Gordon’s (IMPAC) supplement

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________ 
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B.  PROPERTY AUTHORIZATION DOCUMENTS
1.  Has the commander ensured that the unit has all pertinent property authorization documents as prescribed in AR 71-13 (MTOE, TDA, JTA, CTAs, and so on?  

AR 710-2 (2-4)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

2.  Are property book allowances reconciled with authorization documents at least annually?  

AR 710-2 (2-4b)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

3.  Are equipment authorization documents loaded with the Requisition Validation (REQVAL) System?  AR 710-2 (2-4a)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

4.  Are pinpoint distribution (DA PAM 25-30/DA Form 

12-series reviewed annually to ensure that the latest publications are being used?  AR 710-2 (2-4a)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________
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C.  REQUESTING AND RECEIVING SUPPLIES
1.  Is all authorized property on hand or on request?

AR 710-2 (2-6a)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

2.  Has the commander or designated representative reviewed all request with UND “A” or “B” for priority abuse?

AR 710-2 (2-6d)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

3.  Is a document register established and properly maintained?  AR 710-2 (2-6h)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

4.  Are local purchase requests processed through the PBO  to the SSA?  AR 710-2 (2-6l)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

5.  Are all requests for DRMO property submitted through the PBO?  AR 710-2 (2-6l)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________
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6.  Is a current DA Form 1687 (Notice of Delegation of Authority-Receipt for Supplies maintained on file?

AR 710-2 (2-8a)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

7.  Are discrepancies of supplies reported to the SSA within 3 days of receipt?  AR 710-2 (2-8b)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

8.  Is a monthly reconciliation and quarterly validation on all open supply request and due-in files conducted with the SSA?  AR 710-2 (2-7d)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________
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D.  DISPOSITION OF PROPERTY

1.  Does transferred property meet accountability and maintenance requirements?  AR 710-2 (2-13a)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

2.  Are excess property identified and turn-in action initiated within 10 calendar days?  AR 710-2 (2-13b)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

3.  Does the unit turn-in unserviceable and unrepairable property book items through the PBO to the SSA along  with the DA Form 2407 or 5504 verifying condition of unserviceable item?  710-2 (2-13b)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

4.  Is unserviceable classified COMSEC equipment and components turned in to the COMSEC custodian and are CCI and other unclassified items turned in to the PBO?

AR 710-2 (2-13b)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________
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5.  Are unserviceable reparables turned-in to the supporting SSA using DA form 2765-1?  AR 710-2 (2-13b)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

6.  Are items discovered in unit that are not on accountable records turned in through the PBO to the SSA as “Found on Installation” property?  AR 710-2 (2-13d)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

7.  Does unit identify , segregate, and turn-in ammunition residue and unexpended ammunition to SSA within 5 working days?  AR 710-2 (2-39d)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

8.  Does the commander ensure live ordnance and residue is recovered from training sites?  AR 710-2 (2-38e)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

9.  Does the unit have a ammunitions and explosives 

(A & E) amnesty program for found, stolen, misplaced ammunition?  AR 710-2 (2-43)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________
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10.  Does the unit turn-in excess hazardous materiel to the supporting supply support activity to eliminate unnecessary exposure to health hazard items?

AR 710-2 (1-31d)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

10
E.  PROPERTY RESPONSIBILITY
1.  Does the unit have a current and complete copy of unit’s supply SOP?  AR 710-2 (1-14b, 1-31b)

                    AR 735-5 (2-8a & b)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

2.  Has the commander or primary hand receipt holder accepted direct responsibility for property signing a  hand receipt for each property book from which property was issued?  710-2 (2-5g, 2-10d)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

3.  Has the commander or primary hand receipt holder further delegated responsibility for all unit and section property assigned by using permanent or temporary hand receipts?  AR 710-2 (2-10f, App F)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

4.  Are temporary hand receipts used to issue property on loan for 30 days or less?  AR 710-2 (2-10g)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________
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5.  Is an inventory listing used when assigning individual responsibility is not practical?  

AR 710-2 (2-10g) (4)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

6.  Are component hand receipts/hand receipts annexes used to document  the issue of components of SKO  and other end items?  AR 710-2 (2-10h, App F)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

7.  Are property issued for personal use issued on a hand receipt, OCIE record, or equipment receipt?

AR 710-2 (2-10g), AR 735-5 (2-1e, App F)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

8.  Are hand receipts kept current by posting changes as they occur or by using change documents?  (When using change documents, update hand receipts every 6 months, counting from the oldest change document in effect)

AR 710-2 (2-10g, App F)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________
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9.  Is control of commercial software established?

AR 710-2 (2-31i)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

10.  Does the unit provide necessary information to respond to HQDA, Federal, State, DOD, and local HAZMATs reporting requirements?  AR 710-2 (1-28b and 1-31e)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

11.  Upon notification that a HRH will be absent for an extended period, has the commander or activity chief appointed an interim HRH and an inventory team?

AR 710-2 (2-10g) (7)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

12.  Has the commander or activity head conducted an annual management review of durable property?

AR 735-5 7-7b(3) 

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________   
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F.  ORGANIZATIONAL CLOTHING AND INDIVIDUAL EQUIPMENT (OCIE) and PERSONAL CLOTHING

1.  Is there a soldier issue file folder maintained for each individual soldier assigned to the unit/activity?  

AR 700-84 (1-4g)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________  

2.  Is a duplicate copy of OCIE records maintained on file for each individual soldier assigned to the unit/activity?  AR 710-2 (2-14j)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

3.  Is there a DA Form 3078, Personal Clothing Request for all assigned enlisted personnel E-4 and below and a signed statement for E-5 through E-9 stating that they have all their military clothing in serviceable condition?  AR 700-84 (1-4g)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

4.  Does the commander ensure that all personnel clear  the OCIE issue point within 5 work days before departing the installation on ETS or permanent change of station (PCS) moves?  AR 710-2 (2-14n)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________
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5.  Does the commander conduct periodic inspection to ensure soldier’s authorized OCIE is on hand and serviceable?  AR 710-2 (2-14n, o)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

6.  Does the commander authorize cash purchases of OCIE from CIF by signing statement?  AR 710-2 (2-16b)

                                AR 735-5 (12-2b)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

7.  Does commander sign damage statement when OCIE is damaged during field training exercises where no negligence or misconduct was involved?  

AR 735-5 (14-25b)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________ 

8.  Is an inspection of clothing records, DA Form 3078, conducted to determine if all clothing items were issued once a soldier has completed 6 months time in service?

AR 700-84 (5-2b, 14-5, 15-1f)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________
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9.  Is an annual personal clothing inspection conducted to ensure that authorized items are on-hand and serviceable? 

AR 700-84 (1-4, 14-5, 15-4)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

10.  Is a copy of DA Form 3078 on hand for supplemental issue authorized for drill sergeants and other special duty assignment and is it prepared properly?

CTA 50-900 (Table 3)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

11.  Is a copy of DA Form 3078, statements of Personal Clothing Receipt and Personal Clothing Items Turned-in to Installation on file for ETS personnel?  

AR 700-84 (12-9, fig 12-1 & 12-2)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

12.  Are shortages discovered during clothing inspection/inventory of enlisted soldiers reassigned to an activity for permanent duty obtained within 15 days after assignment?  AR 700-84 (12-2c)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________
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13.  Is there an OCIE inventory or statement of file for all enlisted personnel?  DA Pam 710-2-1 (10-8b)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

14.  Does the commander approve damage statements (no negligence involved) when the cost to repair the damaged OCIE is less than $100 per individual, per incident as a result of a field training exercise?  AR 735-5 (14-25b(2)) 

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

15.  Is soldier’s military clothing equipment and personal effects secured within 24 hours of notification of admittance to the hospital; and was an inventory conducted if the individual does not return to duty within 120 hours?  AR 700-84 (12-14a)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

16.  When a soldier is placed in an absent without leave status, hospitalized while on leave, extended TDY, or confined in a military or civilian facility, are inventories of OCIE prepared on DA Form 3645/3645-1?

DA PAM 710-2-1 (10-18)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________
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17.  When inventory of absentees clothing is required, are original copies of inventories placed in the member’s duffel bag or another suitable container, and the three copies retained in the unit suspense file?  

AR 700-84 (12-12)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

18.  Has a secure storage area been designated and utilized for the storage and safekeeping of absentee property?  AR 700-84 (12-12)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

19.  Upon DFR, is personal and organizational clothing and equipment turned in through proper supply channel?

AR 700-84 (12-13)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________ 
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G.  MANAGEMENT OF LOADS
1.  Does the commander approve and maintain a 15-day stockage of expendable and durable class 2 (including maps), 3 (packaged), 4, and 8 (except medical repair parts) supplies based on allowances in CTA 50-970 and CTA 8-100?  AR 710-2 (2-20b)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

2.  Are operational loads inventoried at least semiannually?  AR 710-2, Table 2-1 (k)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

3.  Is an operational load list register, by class of supply, filed and maintained?  AR 710-2 (2-20c)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

4.  Is responsibility for durable items within loads  assigned using hand receipt procedures?  

AR 710-2 (2-20b, d, App F)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________
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5.  Does the unit maintain a minimum stockage of Class 5 operational loads and has established hand receipt control of quantities on hand?  AR 710-2 (2-4c App F)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

6.  Does the unit maintain demand data for operational loads of class 1, 2 (including maps), 3 (packaged), 4 and 8 supplies and complying with inventory requirements?

AR 710-2 (2-20d)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________
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H.  INVENTORIES

1.  When PHRH is replaced, is a joint inventory conducted before the new PHRH accepts responsibility?  

AR 710-2 (2-12, Table 2-1, para a)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

2.  Are annual or cyclic inventory conducted as directed by the PBO?  AR 710-2 (2-12d, Table 2-1, para b)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

3.  Is an inventory conducted prior to receipt, turn-in, or issue of property?  AR 710-2 (Table 2-1, para f)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

4.  When responsibility for the custody of the arms storage facility keys is transferred between authorized persons, is a physical count of the weapons and ammunition conducted?  AR 710-2 (Table 2-1, para g)    

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________
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5.  Does commander conduct inventories following evidence of insecurity, alleged misappropriations of Government property, post-field exercises within 15 days?

AR 710-2 (Table 2-1, para h)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

6.  Is a Controlled Item Inventory, other than weapons, (Items identified on FEDLOG by CIIC of “1-6,” “8”, “9”, “P”, “0”, “R”, or “Y”) conducted quarterly?  

AR 710-2 (2-12d, Table 2-1, para i)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

7.  Does a different person conduct the monthly weapons by serial number and ammunition by lot and serial number inventory?  AR 710-2 (2-12, Table 2-1, para j)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________  

8.  Are inventories of OCIE conducted for:  

    a)  Soldiers departing from or newly assigned to the unit within 5 work days after arrival or before departure?

    b)  Soldiers placed on AWOL status, hospitalized, or emergency leave.  (Immediately upon notification of status)

    c)  Soldiers returned from a field exercise.  (As soon as practical)

AR 710-2 (Table 2-1m)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________
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I.  ADJUSTMENTS FOR LOST, DAMAGED, OR DESTROYED PROPERTY

1.  Are Memorandum for Records (MFRs) signed by unit commander for adjustments for losses of durable hand tools up to $100 per incident when losses are not the result of negligence or misconduct.  AR 735-5 (14-25b)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

2.  Does the Report of Survey approving authority conduct a quarterly review of summarized MFRs for adjustment for losses of handtools?  AR 735-5 (14-25c)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

3.  Are adjustment actions initiated for items unserviceable due to other that fair, wear, and tear?

AR 735-5  (2-12e, 2-13b)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

4.  Does the commander initiate DD 362 (Statement of Charges/Collection Voucher) when cash sale of hand tools or OCIE cannot be accomplished due to SSSC or CIF being at zero balance for needed item(s)?  AR 735-5 (12-2b (3))

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________
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5.  Are (S/C)/(CCV) initiated within 5 work days to account for lost, damaged, or destroyed property for which liability is admitted?  AR 735-5 (12-2c)  

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

6.  Has unit commander prorated S/Cs liability if charges exceed two-thirds of person’s monthly base pay?

AR 735-5 (12-2d)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

7.  Has unit commander signed damage statement for OCIE damaged during field training exercises when no negligence or misconduct was involved?  AR 735-5 (14-26b)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

8. Are DD Form 362, Statement of Charges/Cash Collection Voucher and DA Form 4697, Report of Survey, prepared correctly?  AR 735-5 (fig 12-5 and fig 13-3)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________
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9.  Are Report of Survey (R/S) initiated within established time limits?  (Active Army - within 15 calendar days) AR 735-5 (13-7)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________
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J.  STORAGE

1.  Are supplies and equipment properly safeguarded, serviceable, and ready for use?  AR 710-2 (2-11)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

2.  Is supply room orderly and neat in appearance?  

AR 710-2 (2-11)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________
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K.  GOVERNMENT CREDIT CARD (IMPAC)
1.  Does the unit/activity commander have a copy of TRADOC Standard Operating Procedures governing IMPAC?

(TRADOC IMPAC SOP dtd 5 Feb 97)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

2.  Does unit/activity IMPAC holder check mandatory sources of supply prior to initiating purchases?  

TRADOC IMPAC SOP (2-4d)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

3.  Does the unit/activity IMPAC holder rotate purchases among qualified vendors? TRADOC IMPAC SOP (2-4g)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

4.  Does the unit/activity IMPAC holder maintain a comprehensive register/log of all purchases with supporting documentation?  TRADOC IMPAC SOP (2-4l)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

27

5.  Does approving official for IMPAC holder review each card holder’s Statement of Account (SOA) to ensure that local purchase authority was received from the process owner (SRA/DOL/DPW/DOIM/DOC) prior to purchase?

TRADOC IMPAC SOP  (2-5b)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

6.  Has unit/activity initiated internal procedures to control the use of IMPAC?  TRADOC IMPAC SOP (2-3d)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

7.  Does approving authority for IMPAC review all purchases to ensure unauthorized use or controlled items are not purchased by IMPAC holder? 

TRADOC IMPAC SOP (3-7 / 3-8)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________ 
8.  Has the IMPAC approving authority/IMPAC holder familiarized themselves with supply procedures and instructions outlined in appendix C of TRADOC’s SOP?

TRADOC IMPAC SOP (App C)      

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________
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9.  When IMPAC holder purchases an item containing hazardous material, is written approval obtained from installation hazardous material POC and the installation SRA accountable officer?  TRADOC IMPAC SOP (App C-4)

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________

10.  Is DD Form 250, Material Inspection and Receiving Report completed to acknowledge and report purchases of nonexpendable items to the PBO?

YES____      NO____    NA____

Comments__________________________________________________________________________________________________________
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 L.  HAZARDOUS MATERIAL

Reference publications:

AR 200-1, Environmental Protection and Enhancement

AR 200-1, Environmental Effects of Army Actions

TM 38-410,  Storage and Handling of Hazardous Material

TC 5-400, Unit Leader’s Handbook for Environmental    
  
     Stewardship

AR 710-2, Inventory Management Supply Policy Below the 
     Wholesale Level

Single Source Safety Document (published by Post Safety)

1.  Has the unit established a Hazardous Material SOP to provide personnel accurate and timely information and prerequisite training on the handling, storage, and use of HAZMATs?  AR 710-2 (1-31b)

YES____       NO____       NA____

Comments__________________________________________________________________________________________________________

2.  Are the HAZMATs received identified for proper handling, storage, use, and disposal?  AR 710-2 (1-31a)

YES____       NO____       NA____

Comments__________________________________________________________________________________________________________

3.  Where choices exist, does the unit select the least HAZMATs available to meet mission requirements?

AR 710-2  (1-31c)

YES____       NO____       NA____

Comments__________________________________________________________________________________________________________

4.  Does the unit ensure prompt turn-in of excess HAZMATs to the supporting SSA?  AR 710-2  (1-31e)  

YES____       NO____       NA____

Comments__________________________________________________________________________________________________________
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5.  Is HAZMAT residue or waste identified and handled in accordance with procedures established by the supporting environmental office?  AR 710-2  (1-31f)

YES____       NO____       NA____

Comments__________________________________________________________________________________________________________

6.  Does the unit ensure that procedures contained in TM 38-410 for proper storage and handling of HAZMAT is utilized?  AR 710-2  (1-31h)

YES____       NO____       NA____

Comments__________________________________________________________________________________________________________

7.  Is a HAZMAT officer/NCO appointed on orders?

YES____       NO____       NA____

Comments__________________________________________________________________________________________________________

8.  Is the HAZMAT officer/NCO properly trained within the last 30 days of assigned duty?

YES____       NO____       NA____

Comments__________________________________________________________________________________________________________

9.  Is DD Form 1556 on file for all trained personnel?

YES____       NO____       NA____

Comments__________________________________________________________________________________________________________
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10.  Does unit have a list of HAZMAT on file with the Installation Safety Office?

YES____       NO____       NA____

Comments__________________________________________________________________________________________________________

11.  Are they inventoried monthly, semi-annually?

YES____       NO____       NA____

Comments__________________________________________________________________________________________________________

12.  Is there a record of the inventory on file?

YES____       NO____       NA____

Comments__________________________________________________________________________________________________________

13.  Are record indication locations, type, and quantity kept at each location?

YES____       NO____       NA____

Comments__________________________________________________________________________________________________________

14.  Have all personnel received training in the handling and use of HAZMATs, both initially and annually?

YES____       NO____       NA____

Comments__________________________________________________________________________________________________________

15.  Are records of this training on file?

YES____       NO____       NA____

Comments__________________________________________________________________________________________________________
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16.  Are records of student environmental briefings on file?

YES____       NO____       NA____

Comments__________________________________________________________________________________________________________

17.  Are Material Safety Data Sheets (MSDS) maintained and readily accessible in areas where HAZMATs are used/stored?

YES____       NO____       NA____

Comments__________________________________________________________________________________________________________

18.  Do personnel know who to report accidents involving HAZMATs?

YES____       NO____       NA____

Comments__________________________________________________________________________________________________________

19.  IS DD Form 1348-1s filled out properly and accurately describe the material requested for turn-in?

YES____       NO____       NA____

Comments__________________________________________________________________________________________________________

20.  Are soldiers aware of who the battalion environmental officer/NCO is?

YES____       NO____       NA____

Comments__________________________________________________________________________________________________________
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21.  Do personnel know how to handle an environmental spill?  

YES____       NO____       NA____

Comments__________________________________________________________________________________________________________   
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